
Protocol for Instructional Model Change  

Glen Rock Public Schools 

2020-2021 

Based on guidance provided by the New Jersey Department of Education’s publication of The 
Road Back: Restart and Recovery Plan for Education, the Glen Rock Schools plan to open in 
September in a hybrid model.  Following guidance provided by the Department of Education on 
July 24, we will also provide parents with the choice to opt for a fully remote instruction model. 

Once students’ hybrid or remote schedules have been set, it is challenging to make changes, 
and therefore we have developed the following protocol that we request parents follow if they 
wish to change from hybrid to remote or from remote to hybrid.  

 

Switching from Remote to Hybrid 

If parents chose the fully remote option prior to school starting, the student must remain fully 
remote until the end of the first trimester for elementary students or the end of the first marking 
period for middle or high school students.  

If parents want to change their children to hybrid schedules at the end of a trimester or marking 
period, they should fill out a Request for Instructional Model Change Request form and send it 
to their student’s principal.  The schedule change will be implemented on the first day of the new 
trimester or marking period, provided the request is made by the following deadlines:  

Elementary School: 

Change for 2nd Trimester Form must be received no later than November 23, 2020 

Change for 3rd Trimester Form must be received no later than March 5, 2020 

 

Middle and High School 

Change for 2nd Marking Period Form must be received no later than October 30, 2020 

Change for 3rd Marking Period  Form must be received no later than January 21, 2021 

Change for 4th Marking Period Form must be received no later than April 7, 2021 

 



Switching from Hybrid to Remote 

If parents want to change their children from a hybrid schedule to the fully remote option, they 
should fill out a Request for Instructional Model Change Request form and send it to their 
building principal.  Upon receipt of this form, district administration will create a new schedule for 
the student.  Parents should be aware that class schedules, teacher assignments, and other 
details will be dependent upon class availability and where there is space for the student.  We 
will provide the new schedule as soon as possible, but parents should expect a delay of up to 
10 school days to make the necessary arrangements before the student can begin instruction in 
the new model.  



Instructional Model Change Request 

 
Date: _________________________ 
 
Student Name: _________________________ 
 
School: _________________________ 
 
Parent Signature: _________________________ 
 
 

Choose One: 

□ Switch from Hybrid Learning to Remote 

 

□Switch from Remote Learning to Hybrid 

 
 
Please submit this form to your building principal to request a change in instructional model.  If 
you have more than one child attending the same school, please fill out a separate form for 
each child. 
 
Please note that changes from remote to hybrid instruction will only be made after the end of the 
elementary trimester or the end of the middle or high school marking period.  
 
Changes from hybrid to remote instruction will be made as quickly as possible, but please 
remember that it may take up to 10 school days for the change to be made. 
 
Once the student’s schedule has been adjusted, the principal or counselor will reach out to you 
regarding your child’s new schedule.  
 


